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Placement structure/timetable

How to use the template: 
· Add a row for each week of the placement as required. Adjust for shorter placements or placements with no mid-assessment.
· Develop over time with your team, you may want to start with the orientation week only.
· You may want to colour code rows as mandatory or optional/adjustable.
· For goals, consider:
· what/how you want the student to know, do (skills), feel (level of confidence, managing difficult emotions), reason (metacognition) and relate (interpersonal skills). Brainstorm with your team. Allow for changes in goals to align with the students’ learning needs and goals. 
· the specifics of your site, what teaching topics will need to be covered and when? Focus on areas not covered in the curriculum. Topics may require micro sessions of a few minutes or require longer time. 
· when the student is going to need to apply knowledge, demonstrate skills, manage emotions, show reasoning or develop strong relationships – ensure teaching occurs prior to the activity.
· whether to focus on a particular area of knowledge, skill and competency each week.
· some general topics, some topics for students who can be extended, and some remedial topics for underperforming students. 
· who - use the passions and skills of the whole MDT, book them in the timetable.
· Setting expectations/evaluation criteria for students – you may want to have an overall target each week (as in the timetable below) or just for mid and end placement. Hold on to the plan lightly, not rigidly, as students will progress at different rates, sometimes faster, sometimes slower at different points in the placement. Students may also have external influences that impact on their placement performance each week. Consider how the expectations will change across the placement. Here are some examples:
· the competencies that are developed throughout the placement and achieved by the end of the placement e.g., development of professional communication competency in the first week vs. complex discharge planning discussions in final week of placement.
· the level of complexity of the cases, the level of support required, level of efficiency in completing tasks (assessments, intervention, MDT interactions, clinical writing etc), how familiar/unfamiliar the tasks/clients, the level of clinical reasoning or critical thinking required, the level of competency expected based on all these other factors.
· the number and type of clients expected to be seen, the number and type of activities (assessments, intervention, MDT interactions etc.) expected to be carried out, the number and type of documentation expected to be completed. 
· whether the student is observing, co-completing part of a session, completing a session under supervision or completing a task unsupervised.
· Plan how you could adjust these expectations if you had a strong student you wanted to extend or an underperforming student who required more support.
· You may not want to give all/any of this plan to the student, so you can continue tweaking for each student. For example, you may just give week 1 or the weeks prior to mid-assessment.
	Week of placement
	SMART goal/purpose
What is the expectation/purpose for the student at the end of this time period?
	Learning activities
What learning opportunities will the student engage in? 
	Brief Description
What methods will you use? What will be done or covered? What materials will be required?
	Evaluation criteria
What will learners demonstrate? 
	Who?
Who will teach, who will evaluate?

	Pre-arrival
	Student understands purpose and activities of the site 
	Student will complete learning materials
	Pre-arrival learning materials emailed at least two weeks prior to the placement. Include referral criteria, assessment expectations, treatment activities, clinical pathways, important policies, and discharge plans (as relevant). Student expected to engage with materials, complete quiz, and prepare questions to submit to supervisor
	Quiz completed, appropriate questions submitted, develops scripts for use with clients
	

	Pre-arrival
	Student refreshes knowledge required for placement
	Student will revise content from course
	Reminder of areas to revise in pre-arrival materials emailed at least two weeks prior to the placement
	Relevant knowledge on placement
	

	Pre-arrival
	Student will know where to go/what to bring on first day
	Student will receive relevant information
	Clear start time, map of site and items to bring in pre-arrival materials emailed at least two weeks prior to the placement
	Confident arrival on first day
	

	Pre-arrival
	Student submits all required police checks and vaccination documents
	Student will submit requirements 
	Reminder of requirements with due date for submission, in pre-arrival materials emailed at least two weeks prior to the placement 
	Documents submitted on time
	

	Week 1 Orientation
	Student feels welcomed, supported and resourced for the placement
	First meeting with supervisor to set up relationship 
	Student welcomed by supervisor at start time, given tour of site, introduced to other staff, access to resources (hard and soft copy), access to and training in systems and has time to practice systems, browse resources. Refresh overview of services etc, send in pre-arrival materials
	Ask relevant questions, practice using systems, demonstrate scripts developed for feedback
	

	Week 1 Orientation
	Student understands the expectations for the placement
	Discussion of competencies and how scaffolded across the weeks. 
	Discussion of timetable across placement (or first half), expectations of level of independence and activities each week and how supervision will be structured
	Student meets expectations each week
	

	Week 1 Orientation
	Student constructs documentation required at the site 
	Discussion of templates with completed examples given.
	Student given templates and examples to analyse and practices completing templates for feedback. Knows number of drafts/errors acceptable each week.
	Use templates appropriately 
	

	Week 1 Orientation
	Student analyses methods of working in the site
	Student observes supervisor/s and MDT in a range of regular activities 
	Book observation sessions in timetable. Student observes assessment and treatments activities, understands activities of MDT, takes notes, compares with supervisor.
	
	

	Week 1 
	Student successfully plans for client session/s
	Student given case/s 
	Student plans for case/s using document templates and submits on time.
	
	

	Week 1
	Week’s achievements
	Overall student outputs for the week
	Expectations of student achievements for this whole week e.g., number or variety of observation sessions, number of assessment plans, level of familiarity with systems and procedures, scripts developed that support competency achievements. 
	Met the expectations for the week
	

	Week 2
	A teaching activity, e.g., how we complete client assessments
	Discussion and/or demonstration and/or observation of client assessment session/s
	Main assessments used. Flags for choosing assessments in client referrals. Completing client assessment plans.
	Plans appropriately for client assessment session/s
	

	Week 2
	A skills activity e.g., carrying out client assessment session
	Student carries out appropriate client assessment session
	Student completes client assessment tasks, obtains relevant results, discusses results with client and/or family or supervisor.
	Student able to reflect on performance
	

	Week 2
	A competency activity e.g., professional communication
	Discussion and/or observation and/or role play of professional communication in different situations
	
	
	

	Week 2
	Week’s achievements
	Overall student outputs for the week
	Expectations of student achievements for week 
e.g., competencies developing; observation sessions, assessment plans, completing assessment/treatment sessions with varying levels of support, completing clinical notes supported, proficiency and level of independence in MDT interactions, number of sessions may be considered. 
	Met the expectations for the week
	

	Subsequent weeks
	A teaching activity e.g., main types of therapy offered
	Discussion and/or demonstration and/or observation of therapy session/s
	Main interventions used, increase/decrease steps, feedback for client, resources available. Completing treatment plans.
	Plans appropriately for treatment session/s
	

	
	A skills activity e.g., carrying out treatment session
	Student carries out appropriate treatment session
	Student completes treatment tasks, obtains relevant outcomes and dosage, discusses results with client and/or family or supervisor.
	Student able to reflect on performance
	

	
	A competency activity e.g., managing a caseload
	
	
	
	

	
	Week’s achievements
	Overall student outputs for the week
	Expectations of student achievements for week.
e.g., competencies developed or achieved; completing assessment/treatment sessions, completing treatment notes in timely manner, proficiency and level of independence in MDT interactions, level of complexity, level of variety of clients types or assessment/treatment types, may consider number of treatment plans and number of client sessions.
	Met the expectations for the week
	

	Other suggestions
	A teaching activity e.g., parent coaching
	Micro skills in parent coaching
	
	Able to implement parent coaching and refine over time
	

	
	A skills activity e.g., client feedback
	Types of feedback and when used
	
	Use and refine feedback skills
	

	
	A skills activity e.g., dosage
	Appropriate dosage levels for therapy targets
	
	Be aware of and increase dosage
	

	Halfway point
	Mid-placement student assessment/ appraisal
	Set goals for remaining weeks
	Develop learning plan for remainder of placement
	
	

	Subsequent week/s
	A teaching activity 
	
	
	
	

	
	A skills activity 
	
	
	
	

	
	A competency activity
	
	
	
	

	End point
	End-placement student assessment/ appraisal 
	Discuss future goals for student
	
	
	

	Post-placement
	Team learning for next student
	Team reflects on placement and plan
	Team add to or adjust pre-arrival materials, learning timetable, student expectations as required
	Next placement runs more smoothly
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